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From the home screen, choose Financial and Expense Management 
 

 

 

 

 



 
 

 

You can approve or reject multiple transactions at once by selecting all the ones you wish to action and clicking 

the Approve or Reject buttton.  Alternatively you can work through each transaction one by one. 

 



 
 

 



 
 

 

 

 

 

 

 



 
 

 

 



 
 

 



 
 

 


