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Tip: Users can see the requests submitted by all requestors (not just the ones they submitted) by selecting View All Requests box, at the bottom of the View Purchase 
Requests, Search Criteria table. 

Tip: Any edits that you make to a purchase request sends the request back into the approval workflow, if an approval workflow has been set up. 

Tip: Mobile virtual card recipients using the In Control Pay mobile app, may need to log out and log in again to see the parameters on their cards updated. 
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